Exhibitor Service Manual

October 6 - 8, 2010
Orange County Convention Center

C

champion

EXPOSITION SERVICES

ﬂ&ﬁﬁng_ EmPaaﬁ Eagfng_ the Frocecs,

HELPFUL HINTS CLICK HERE TO BEGIN



www.championexpo.com/servicemanual/helpfulhints.pdf

VI

VI

<~

§ <
ANNyAL WE

North American Spine Society - 25th Annual Meeting
Orange County Convention Center

Orlando, FL
October 6 - 8, 2010

TABLE OF CONTENTS

General Show Information VIIL.
Champion Welcome Letter

Critical Show Information

Online Ordering Instructions

Champion Contact Information

Other Official Suppliers

Pre-Show Preparation
Champion Discount Deadline Checklist

Show-site Venue & Advance Warehouse Location
Ship-to Addresses

Shipping Labels

Marshaling Yard Information

Exhibit Transportation
Exhibit Transportation Brochure
Exhibit Transportation order form

Material Handling
Material Handling
Material Handling Policy

Labor Xl
Booth Labor order form

Forklift Labor order form

Booth Cleaning and Porter Service order form

Accessible Storage on Show Site

Exhibitor-Appointed Contractor order form XL
Sample Certificate of Insurance

Champion Exhibits

Custom Exhibits Brochure

Rental Exhibits and Accessories Brochure
Rental Exhibits order form

Accessories order form

Please Note: Adobe Acrobat Reader version 7.0 or

higher is required to view these links properly.

Furniture

Furniture and Accessories Brochure
Furniture and Accessories order form
Tables order form

Skirting and Drape order form

Carpet order form

Custom Furniture Brochure
Custom Furniture Form order form

Custom Graphics

Custom Graphics Brochure
Graphics Submission Form
Special Signage order form

Rules and Regulations

Union Guidelines

Fire Regulations

OCCC Exhibitor Fire Regulations

Terms and Conditions

Guidelines for Multi-Level and Covered Exhibits
Multi-Level and Covered Exhibits Application
OCCC Exhibitor Parking Information

Payment Information

Payment Options and Policy

Credit Card Authorization order form

Third Party Payment Authorization order form

Other Official Suppliers order forms

OCCC Exhibitor Appointed Contractor
OCCC Credit Card Authorization & Payment Form
OCCC Exhibitor Services Ordering Information
OCCC Contractor Security Agreement
Electrical & Lighting

Plumbing

Telephone

Internet

Audio Visual/Computer

Floral

Lead Retrieval

Catering

Photography

f

lelbiiolol
9SNOYBIBAN 9OUBAPY
% SNUSA B}IS-MOUS ||

UOIJBWLIOU|
MOYQG [ejousk) ‘|

=
m
=
=
o
2
=
)
=)
)
o
o)
3
©
=
o
>

10GE] A

uoljeredsid moyg-aid '||J
5

i

sielddng
[BIIHO 19HIO: X

suqiyxg uoidweyg fiA

soiydelsy woisng x|

suonenbay » sa|ny X

uoirewiojul 1U9LUI{EC| IX

4nHuINg “HHA



http://www.championexpo.com/servicemanual/201-1010-002I.pdf
http://www.championexpo.com/servicemanual/201-1010-002cwl.pdf
http://www.championexpo.com/servicemanual/201-1010-002csi.pdf
http://www.championexpo.com/servicemanual/201-1010-002olo.pdf
http://www.championexpo.com/servicemanual/201-1010-002cci.pdf
http://www.championexpo.com/servicemanual/201-1010-002oos.pdf
http://www.championexpo.com/servicemanual/201-1010-002II.pdf
http://www.championexpo.com/servicemanual/201-1010-002III.pdf
http://www.championexpo.com/servicemanual/201-1010-002sta.pdf
http://www.championexpo.com/servicemanual/201-1010-002label.pdf
http://www.championexpo.com/servicemanual/201-1010-002marsh.pdf
http://www.championexpo.com/servicemanual/201-1010-002IV.pdf
http://www.championexpo.com/servicemanual/ETB.pdf
http://www.championexpo.com/servicemanual/201-1010-002et.pdf
http://www.championexpo.com/servicemanual/201-1010-002V.pdf
http://www.championexpo.com/servicemanual/201-1010-002mh.pdf
http://www.championexpo.com/servicemanual/201-1010-002mhp.pdf
http://www.championexpo.com/servicemanual/201-1010-002VI.pdf
http://www.championexpo.com/servicemanual/201-1010-002bl.pdf
http://www.championexpo.com/servicemanual/201-1010-002fl.pdf
http://www.championexpo.com/servicemanual/201-1010-002bcps.pdf
http://www.championexpo.com/servicemanual/201-1010-002acc.pdf
http://www.championexpo.com/servicemanual/201-1010-002eano.pdf
http://www.championexpo.com/servicemanual/INSCERT.pdf
http://www.championexpo.com/servicemanual/201-1010-002VII.pdf
http://www.championexpo.com/servicemanual/CEB.pdf
http://www.championexpo.com/servicemanual/REAB.pdf
http://www.championexpo.com/servicemanual/201-1010-002re.pdf
http://www.championexpo.com/servicemanual/201-1010-002rea.pdf
http://www.championexpo.com/servicemanual/201-1010-002VIII.pdf
http://www.championexpo.com/servicemanual/FAB.pdf
http://www.championexpo.com/servicemanual/201-1010-002furn.pdf
http://www.championexpo.com/servicemanual/201-1010-002table.pdf
http://www.championexpo.com/servicemanual/201-1010-002skirt.pdf
http://www.championexpo.com/servicemanual/201-1010-002carpet.pdf
http://www.championexpo.com/servicemanual/cort09.pdf
http://www.championexpo.com/servicemanual/201-1010-002cort.pdf
http://www.championexpo.com/servicemanual/201-1010-002IX.pdf
http://www.championexpo.com/servicemanual/GRAPH.pdf
http://www.championexpo.com/servicemanual/GSF.pdf
http://www.championexpo.com/servicemanual/201-1010-002ss.pdf
http://www.championexpo.com/servicemanual/201-1010-002X.pdf
http://www.championexpo.com/servicemanual/201-1010-002ug.pdf
http://www.championexpo.com/servicemanual/201-1010-002fr.pdf
http://www.championexpo.com/servicemanual/201-1010-002occ.pdf
http://www.championexpo.com/servicemanual/201-1010-002tc.pdf
http://www.championexpo.com/servicemanual/201-1010-002guide.pdf
http://www.championexpo.com/servicemanual/201-1010-002app.pdf
http://www.championexpo.com/servicemanual/201-1010-002park.pdf
http://www.championexpo.com/servicemanual/201-1010-002XI.pdf
http://www.championexpo.com/servicemanual/201-1010-002pop.pdf
http://www.championexpo.com/servicemanual/201-1010-002cca.pdf
http://www.championexpo.com/servicemanual/201-1010-002tpp.pdf
http://www.championexpo.com/servicemanual/201-1010-002XII.pdf
http://www.championexpo.com/servicemanual/201-1010-002eac.pdf
http://www.championexpo.com/servicemanual/201-1010-002cp.pdf
http://www.championexpo.com/servicemanual/201-1010-002soi.pdf
http://www.championexpo.com/servicemanual/201-1010-002os.pdf
http://www.championexpo.com/servicemanual/201-1010-002ele.pdf
http://www.championexpo.com/servicemanual/201-1010-002plumb.pdf
http://www.championexpo.com/servicemanual/201-1010-002tele.pdf
http://www.championexpo.com/servicemanual/201-1010-002int.pdf
http://www.championexpo.com/servicemanual/201-1010-002av.pdf
http://www.championexpo.com/servicemanual/201-1010-002floral.pdf
http://www.championexpo.com/servicemanual/201-1010-002lead.pdf
http://www.championexpo.com/servicemanual/201-1010-002cater.pdf
http://www.championexpo.com/servicemanual/201-1010-002photo.pdf

North American Spine Society - 25th Annual Meeting
Orange County Convention Center
Orlando, FL
October 6 - 8, 2010

<]
=

A‘
ANNUAL we®

UOIJBWLIOU|
MOYQG [ejousk) ‘|

&

suqiyxg uoidweyg fiA

. General Show Information
Champion Welcome Letter
Critical Show Information
Online Ordering Instructions

uoljeredsid moyg-aid '||J
5
SARHUINA SHA

Champion Contact Information
Other Official Suppliers

uol}eso

9SNOYBIBAA OUBAPY
’» SNUSA BUS-MOYS ‘|||
solydeisy woisng x|

L3

f
i

=
m
=
=
o
2
=
)
=)
)
o
o)
3
©
=
o
>

sielddng
uolfewojul Juswihed ‘|x | suoienbay » sany X

10GE] A
[BIOIHO 48Y10 ‘IIX

Table of Contents


http://www.championexpo.com/servicemanual/201-1010-002I.pdf
http://www.championexpo.com/servicemanual/201-1010-002cwl.pdf
http://www.championexpo.com/servicemanual/201-1010-002csi.pdf
http://www.championexpo.com/servicemanual/201-1010-002olo.pdf
http://www.championexpo.com/servicemanual/201-1010-002cci.pdf
http://www.championexpo.com/servicemanual/201-1010-002oos.pdf

Xl Other Official
Suppliers

VII. Champion Exhibits VHI. Furniture IX. Custom Graphics X. Rules & Regulations Xl. Payment Information

e
1. Show-site Venue & 1

__._uﬂm-m:oé_uﬁmumqm:o: >Q<m:om<<m$:o:mo _<.mxr_U:._.EsmUo:m103 <._<_m$1m_Im3Q=3@ <_._.mqu
m Location

I. General Show
Information

o
=
©

0]
=
-

$s

[ -

cC o
<O
< c
0 .0
e

L5
2>z
0

g S

O
n >

o S

=]
£ o

Q.
a9

cC O

Q c
L e

rr

["Ne®)

£
<
£

T

(o]
pd

Orlando, FL
October 6 - 8, 2010

Champion Discount Deadline Checklist

Pre-Show Preparation

)
]
c
(D]
)
=
(@]
(@)
[T
o
Q2
O
(4]
—



http://www.championexpo.com/servicemanual/201-1010-002II.pdf

North American Spine Society - 25th Annual Meeting
Orange County Convention Center
Orlando, FL
October 6 - 8, 2010

<]
=

A‘
ANNUAL we®

UOIJBWLIOU|
MOYQG [ejousk) ‘|

&

suqiyxg uoidweyg fiA

M. Show-site Venue & Advance Warehouse Location
Ship-to Addresses
Shipping Labels
Marshaling Yard Information

uoljeredsid moyg-aid '||J
5
SARHUINA SHA

uol}eso

9SNOYBIBAA OUBAPY
’» SNUSA BUS-MOYS ‘|||
solydeisy woisng x|

L3

f
i

=
m
=
=
o
2
=
)
=)
)
o
o)
3
©
=
o
>

sielddng
uolfewojul Juswihed ‘|x | suoienbay » sany X

10GE] A
[BIOIHO 48Y10 ‘IIX

Table of Contents


http://www.championexpo.com/servicemanual/201-1010-002III.pdf
http://www.championexpo.com/servicemanual/201-1010-002sta.pdf
http://www.championexpo.com/servicemanual/201-1010-002label.pdf
http://www.championexpo.com/servicemanual/201-1010-002marsh.pdf

North American Spine Society - 25th Annual Meeting
Orange County Convention Center
Orlando, FL
October 6 - 8, 2010

<]
=

A‘
ANNUAL we®

UOIJBWLIOU|
MOYQG [ejousk) ‘|

&

suqiyxg uoidweyg fiA

Iv. Exhibit Transportation
Exhibit Transportation Brochure
Exhibit Transportation order form

uoljeredsid moyg-aid '||J
5
SARHUINA SHA

uol}eso

9SNOYBIBAA OUBAPY
’» SNUSA BUS-MOYS ‘|||
solydeisy woisng x|

L3

f
i

=
m
>
o
(S
o
=
{eb)
£
(92)
o)
o
e
jeb)
o
o)
.

sielddng
uolfewojul Juswihed ‘|x | suoienbay » sany X

10GE] A
[BIOIHO 48Y10 ‘IIX

Table of Contents


http://www.championexpo.com/servicemanual/201-1010-002IV.pdf
http://www.championexpo.com/servicemanual/ETB.pdf
http://www.championexpo.com/servicemanual/201-1010-002et.pdf

Xl Other Official
Suppliers

VII. Champion Exhibits VHI. Furniture IX. Custom Graphics X. Rules & Regulations Xl. Payment Information

e
1. Show-site Venue & 1

__._uﬂm-m:oé_uﬁmumqm:o: >Q<m:om<<m$:o:mo _<.mxr_U:._.EsmUo:m103 <._<_m$1m_Im3Q=3@ <_._.mqu
m Location

I. General Show
Information

o
=
©

0]
=
-

$s

[ -

cC o
<O
< c
0 .0
e

L5
2>z
0

g S

O
n >

o S

=]
£ o

Q.
a9

cC O

Q c
L e

rr

["Ne®)

£
<
£

T

(o]
pd

Orlando, FL
October 6 - 8, 2010

Material Handling
Material Handling
Material Handling Policy

V.

)
]
c
(D]
)
=
(@]
(@)
[T
o
Q2
O
(4]
—



http://www.championexpo.com/servicemanual/201-1010-002V.pdf
http://www.championexpo.com/servicemanual/201-1010-002mh.pdf
http://www.championexpo.com/servicemanual/201-1010-002mhp.pdf

North American Spine Society - 25th Annual Meeting
Orange County Convention Center
Orlando, FL
October 6 - 8, 2010

UOIJBWLIOU|
MOYQG [ejousk) ‘|

<]
=

A‘
ANNUAL we®

&

suqiyxg uoidweyg fiA

VI. Labor
Booth Labor order form
Forklift Labor order form
Booth Cleaning and Porter Service order form

uoljeredsid moyg-aid '||J
5
SARHUINA SHA

Accessible Storage on Show Site
Exhibitor-Appointed Contractor order form
Sample Certificate of Insurance

uol}eso

9SNOYBIBAA OUBAPY
’» SNUSA BUS-MOYS ‘|||
solydeisy woisng x|

f
i

=
m
=
=
o
2
=
)
=)
)
o
o)
3
©
=
o
>

sielddng
uolfewojul Juswihed ‘|x | suoienbay » sany X

10GE] A
[BIOIHO 48Y10 ‘IIX

Table of Contents


http://www.championexpo.com/servicemanual/201-1010-002VI.pdf
http://www.championexpo.com/servicemanual/201-1010-002bl.pdf
http://www.championexpo.com/servicemanual/201-1010-002fl.pdf
http://www.championexpo.com/servicemanual/201-1010-002bcps.pdf
http://www.championexpo.com/servicemanual/201-1010-002acc.pdf
http://www.championexpo.com/servicemanual/201-1010-002eano.pdf
http://www.championexpo.com/servicemanual/INSCERT.pdf

North American Spine Society - 25th Annual Meeting
Orange County Convention Center
Orlando, FL
October 6 - 8, 2010

UOIJBWLIOU|
MOYQG [ejousk) ‘|

<]
=

A‘
ANNUAL we®

&

suqiyxg uoidweyg fiA

VL. Champion Exhibits
Custom Exhibits Brochure

4nHuINg “HHA

Rental Exhibits and Accessories Brochure
Rental Exhibits order form
Accessories order form

uoljeredsid moyg-aid '||J
5

uol}eso

9SNOYBIBAA OUBAPY
’» SNUSA BUS-MOYS ‘|||
solydeisy woisng x|

f
i

=
m
=
=
o
2
=
)
=)
)
o
o)
3
©
=
o
>

sielddng
uolfewojul Juswihed ‘|x | suoienbay » sany X

10GE] A
[BIOIHO 48Y10 ‘IIX

Table of Contents


http://www.championexpo.com/servicemanual/201-1010-002VII.pdf
http://www.championexpo.com/servicemanual/201-1010-002rea.pdf
http://www.championexpo.com/servicemanual/CEB.pdf
http://www.championexpo.com/servicemanual/REAB.pdf
http://www.championexpo.com/servicemanual/201-1010-002re.pdf

North American Spine Society - 25th Annual Meeting
Orange County Convention Center
Orlando, FL
October 6 - 8, 2010

UOIJBWLIOU|
MOYQG [ejousk) ‘|

suqiyxg uoidweyg fiA

g é\e
ANNyaL WE
L il
0
=
i
% <
=5 -
(@)
2 &
. 3 3
VIII. Furniture 8 =
) . &
Furniture and Accessories Brochure g (o)
Furniture and Accessories order form =
=¥

Tables order form

Skirting and Drape order form
Carpet order form

Custom Furniture Brochure
Custom Furniture Form order form

uol}eso

9SNOYBIBAA OUBAPY
’» SNUSA BUS-MOYS ‘|||
solydeisy woisng x|

f
i

=
m
>
o
(S
o
=l
{eb)
£
(92)
o)
o
e
jeb)
o
o)
.

sielddng
uolfewojul Juswihed ‘|x | suoienbay » sany X

10qe] “|A
[e101O 18Y10 JIX

Table of Contents


http://www.championexpo.com/servicemanual/201-1010-002VIII.pdf
http://www.championexpo.com/servicemanual/FAB.pdf
http://www.championexpo.com/servicemanual/201-1010-002furn.pdf
http://www.championexpo.com/servicemanual/201-1010-002table.pdf
http://www.championexpo.com/servicemanual/201-1010-002skirt.pdf
http://www.championexpo.com/servicemanual/201-1010-002carpet.pdf
http://www.championexpo.com/servicemanual/cort09.pdf
http://www.championexpo.com/servicemanual/201-1010-002cort.pdf

North American Spine Society - 25th Annual Meeting
Orange County Convention Center
Orlando, FL
October 6 - 8, 2010

<]
=

A‘
ANNUAL we®

UOIJBWLIOU|
MOYQG [ejousk) ‘|

&

suqiyxg uoidweyg fiA

IX. Custom Graphics
Custom Graphics Brochure
Graphics Submission Form
Special Signage order form

uoljeredsid moyg-aid '||J
5
SARHUINA SHA

uol}eso

9SNOYBIBAA OUBAPY
’» SNUSA BUS-MOYS ‘|||
solydeisy woisng x|

L3

f
i

=
m
=
=
o
2
=
)
=)
)
o
o)
3
©
=
o
>

sielddng
uolfewojul Juswihed ‘|x | suoienbay » sany X

10GE] A
[BIOIHO 48Y10 ‘IIX

Table of Contents


http://www.championexpo.com/servicemanual/201-1010-002IX.pdf
http://www.championexpo.com/servicemanual/GRAPH.pdf
http://www.championexpo.com/servicemanual/GSF.pdf
http://www.championexpo.com/servicemanual/201-1010-002ss.pdf

North American Spine Society - 25th Annual Meeting
Orange County Convention Center
Orlando, FL
October 6 - 8, 2010

UOIJBWLIOU|
MOYQG [ejousk) ‘|

<]
=

A‘
ANNUAL we®

&

suqiyxg uoidweyg fiA

X Rules and Regulations
Union Guidelines
Fire Regulations
OCCC Exhibitor Fire Regulations
Terms and Conditions
Guidelines for Multi-Level and Covered Exhibits
Multi-Level and Covered Exhibits Application
OCCC Exhibitor Parking Information

uoljeredsid moyg-aid '||J
5
SARHUINA SHA

uol}eso

9SNOYBIBAA OUBAPY
’» SNUSA BUS-MOYS ‘|||
solydeisy woisng x|

f
i

=
m
=
=
o
2
=
)
=)
)
o
o)
3
©
=
o
>

sielddng
uolfewojul Juswihed ‘|x | suoienbay » sany X

10GE] A
[BIOIHO 48Y10 ‘IIX

Table of Contents


http://www.championexpo.com/servicemanual/201-1010-002X.pdf
http://www.championexpo.com/servicemanual/201-1010-002park.pdf
http://www.championexpo.com/servicemanual/201-1010-002ug.pdf
http://www.championexpo.com/servicemanual/201-1010-002fr.pdf
http://www.championexpo.com/servicemanual/201-1010-002occ.pdf
http://www.championexpo.com/servicemanual/201-1010-002tc.pdf
http://www.championexpo.com/servicemanual/201-1010-002guide.pdf
http://www.championexpo.com/servicemanual/201-1010-002app.pdf

North American Spine Society - 25th Annual Meeting
Orange County Convention Center
Orlando, FL
October 6 - 8, 2010

UOIJBWLIOU|
MOYQG [ejousk) ‘|

<]
=

A‘
ANNUAL we®

&

suqiyxg uoidweyg fiA

XL Payment Information
Payment Options and Policy
Credit Card Authorization order form
Third Party Payment Authorization order form

uoljeredsid moyg-aid '||J
5
SARHUINA SHA

uol}eso

9SNOYBIBAA OUBAPY
’» SNUSA BUS-MOYS ‘|||
solydeisy woisng x|

f
i

=
m
=
=
o
2
=
)
=)
)
o
o)
3
©
=
o
>

sielddng
uolfewojul Juswihed ‘|x | suoienbay » sany X

10GE] A
[BIOIHO 48Y10 ‘IIX

Table of Contents


http://www.championexpo.com/servicemanual/201-1010-002XI.pdf
http://www.championexpo.com/servicemanual/201-1010-002pop.pdf
http://www.championexpo.com/servicemanual/201-1010-002cca.pdf
http://www.championexpo.com/servicemanual/201-1010-002tpp.pdf

North American Spine Society - 25th Annual Meeting
Orange County Convention Center
Orlando, FL
October 6 - 8, 2010

UOIJBWLIOU|
MOYQG [ejousk) ‘|

<]
=

A‘
ANNUAL we®

&

suqiyxg uoidweyg fiA

XIL. Other Official Suppliers order forms
OCCC Exhibitor Appointed Contractor
OCCC Credit Card Authorization & Payment Form
OCCC Exhibitor Services Ordering Information
OCCC Contractor Security Agreement
Electrical & Lighting
Plumbing

uoljeredsid moyg-aid '||J
5
SARHUINA SHA

Telephone
Internet

lelbiiolol
9SNOYBIBAN 9OUBAPY
% SNUSA B}IS-MOUS ||

Audio Visual/Computer
Floral
Lead Retrieval

soiydelsy woisng x|

Catering

f
i

Photography

=
m
=
=
o
2
=
)
=)
)
o
o)
3
©
=
o
>

sielddng
uolfewojul Juswihed ‘|x | suoienbay » sany X

10GE] A
[BIOIHO 48Y10 ‘IIX

Table of Contents


http://www.championexpo.com/servicemanual/201-1010-002XII.pdf
http://www.championexpo.com/servicemanual/201-1010-002photo.pdf
http://www.championexpo.com/servicemanual/201-1010-002eac.pdf
http://www.championexpo.com/servicemanual/201-1010-002cp.pdf
http://www.championexpo.com/servicemanual/201-1010-002soi.pdf
http://www.championexpo.com/servicemanual/201-1010-002os.pdf
http://www.championexpo.com/servicemanual/201-1010-002ele.pdf
http://www.championexpo.com/servicemanual/201-1010-002plumb.pdf
http://www.championexpo.com/servicemanual/201-1010-002tele.pdf
http://www.championexpo.com/servicemanual/201-1010-002int.pdf
http://www.championexpo.com/servicemanual/201-1010-002av.pdf
http://www.championexpo.com/servicemanual/201-1010-002floral.pdf
http://www.championexpo.com/servicemanual/201-1010-002lead.pdf
http://www.championexpo.com/servicemanual/201-1010-002cater.pdf

	CLICK HERE TO BEGIN: 
	HELPFUL HINTS: 
	Table of Contents: 


